
How to load quizzes from the Content System in Blackboard (My Files) tab for SDV Library 

Resources 

 

1. Go to your course Control Panel 

2. Select Test Manager 

 

 

 

 

 

 

 

  

 

3. Select Import in the menu option 

 

 

4. Select to Browse from Content Collection 

 

 



5. Click on the VCCS icon. 

6.  Click on the RCC folder in the listing. 

 

 

7. Click on the RCC folder to open and select the Library SDV folder 

 

8. Click in the radio button to select the SDV Library Tutorial Quiz and click Submit. 

 

 



9.  Once you click Submit you will be taken back to the Test Import screen. Click Submit 

 

10. You will receive a complete message, click OK. 

 

11. Test will appear in your listing. 

 

12. To make the test available for students to complete you will need to deploy the quiz in 

a content area in your course. 

13. Go to a Content area in your course- such as Assignments or Course Documents. Click 

on  Edit View. 



 

 

14. Once in Edit View Mode- shortcut to the Control Panel, select Add Test in the menu 

listing. 

 

15. Select the SDV- Library Tutorial Quiz and Submit 

 

16. After submission, choose to modify the test options to make it available and other test 

options. 

 



 

 

17. Make sure to Choose Test Feedback to see Score , Submitted Answers, Feedback.  If 

you are not allowing the students to take more than once, then you can also choose 

correct answers.  Keep in mind that students can print out the whole quiz with answers 

when they check their grade.  If you do not want them to have access to print out the quiz, 

then you choose Score only. 

 

 

 

 

 

18. You must tell students they can check their grade by going to a content area you set up 

in your course called My Grades or by clicking on Course Tools and My Grades. 

 

  



19. To View who has taken the quiz and their scores, you must go to the Control Panel and 

Click on Grade Center. Locate the Column SDV- Library in your spreadsheet. 

To view statistics you can click on the action arrow and select Attempt Statistics – All 

survey responses must be complete to get an accurate detail. 

 

 

 

 


